Quick Guide AutoPay Credit Card Enroliment
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Acct# 4§ Policy# 4 Invoice Customer# 4 Insured %

= Select Account Status.

. . COR-530487 YT IMVOICE - Demo Client
= Find the account and click on the Eme LAEn
Acct # link.

: . Account Data Displ [ nitiate AutoPay ACH || Enroll Card || Pay N
Enroll in Credit Card AutoPay ceol R B itiate AutoPay ACH | EnrollCard || Pay Now |

Payment Method

= Select Enroll Card.

= Enter the credit card details and billing address.

ard Details

o Enter data in all required fields denoted

NAME ON CARD }

E
with a red asterisk *. [ cano nomess
E

EXPIRATION DATE } [ *SECURITY CODE }

= Complete enrollment by selecting Confirm

Purchase Billing Address

Update/Unenroll in Credit Card AutoPay (o™ oo )

When the Insured is currently enrolled in Credit Card AutoPay.

= Update Card allows the Credit Card used for AutoPay to be changed.
= Unenroll will remove the insured from Credit Card Autopay and change their billing type back to the
default.

'Q" Please note an account cannot be enrolled in AutoPay if it has a balance due or a credit on the account.
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