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Quick Guide Quote Upload  

IPFS technology allows you to import an excel file with your policy information directly into ipfs.com to obtain a 
quote. On the home page of ipfs.com, select Quote Upload.  

Documents 
What type of quote would you like to create? 

 New Account, Additional Premium, Renewal  

Select the Parent Entity 

 Use the drop-down menu to select the parent 
entity if different than the default 

Select the Location for this Quote 

 Use the drop-down menu to select the office 
location for the quote if different than the 
default 

Upload Spreadsheet with your Quote Details 

 You can drag and drop the excel file directly 
from an email or saved file onto the screen 

 Click in the box to browse for your file and attach there 

 

Exceptions 
If the quote requires IPFS review, a message will display. IPFS will contact you if additional information is 
needed or provide you with the PFA. 
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Quick Guide Quote Upload  

Confirmation 
If the upload is successful and no other information is needed the PFA will 
display or will be available from the browser download drop down.  
 
 

Email Notification 
The user will receive an email notification upon completion of the upload. 

 If the upload is successful, you will receive a confirmation email notification along with the PFA.  
 If the upload fails, you will receive an email notification with the failure reason along with all uploaded 

documents.  
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