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Quick Guide Sign & Pay – Sign on Behalf 

Agent Signs for Insured and Collects the Down Payment:  

1. Who will sign the Premium Finance Agreement (PFA)? 
 Select  
 Transmit addendum is required to enable 

in the following states: AK, AZ, NC, NV, NY, OH, PR, SC, SD, TN, VI 
2. How is the down payment being handled? 

 Select -  
3. Would you like to enroll in AutoPay (optional)?  

 If yes, enter the insured AutoPay ACH information. 
4. Agree to representations  
5. Special Instructions 

 Only enter this information if it is critical to processing the agreement.  
6. Submit PFA 

 The signed PFA will be sent electronically to IPFS. 

 
Agent Signs for Insured and IPFS collects the Down Payment:  

1. Who will sign the Premium Finance Agreement (PFA)? 
 Select  
 Transmit addendum is required to enable 

in the following states: AK, AZ, NC, NV, NY, OH, PR, SC, SD, TN, VI  
2. How is the down payment being handled? 

 Select   
3. Who owns the down payment account? 

 Agent 
 Insured 
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Quick Guide Sign & Pay – Sign on Behalf 

4. What is the down payment method? 
 ACH 

i. ACH information is entered on screen. 
 Credit Card 

i. Card information is entered after Step 8. 
5. Would you like to enroll in AutoPay (optional)? 

 If yes, enter the insured AutoPay information. 
6. Agree to representations 
7. Special Instructions 

 Enter information only if critical to processing the agreement.  
8. Submit PFA 

 The signed PFA will be sent electronically to IPFS. 
Payment Screens 

 

 
ACH Payment 

 
Credit Card Payment 


