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Sign & Pay – Provider Signs Last 
Under Settings     My Preferences, check the Automated Submission 
(eSign/Message Center Screens). If unchecked, the eSign Premium Finance 
Only button must be selected.  

If no exceptions are listed, the eSign options are available.  
Provider collects the down payment, sends to the Insured for signature then signs last. 
. 

 

 

I will sign last, then the 
insured  
 

I have collected the down 
payment  
 

Agree to the representations 
Agree to the terms by checking 
the box.    

 Required to Submit PFA. 

 

Special instructions? 
Enter information only IF it is 
critical to processing the 
agreement. 

Submit PFA 
 

IPFS will email the insured Popup Agent Sign eMail Notification 

 
Text entered is 
at the top of the 
IPFS email.  
 
CC yourself for 
a backup of the 
email. 
 

When the insured completes the signature, you will be notified by 
eMail with a link to Sign. Log in, Agree to the representations, 
and choose Submit. 

 Required to Submit PFA 
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Sign & Pay – Provider Signs Last 
 

Provider signs last and sends to the insured to sign and pay the down payment. 
If no exceptions are listed, the eSign options 
are available  
 

Insured will sign first, then I will.  
 

IPFS will email the Insured OR *I will 
email the insured 
 

I want IPFS to collect directly from the 
Insured  
 

Agree to the representations 
Agree to the terms by checking the box    

 Required to Submit PFA 

 

Funding the Markets? 
Commission funding may be available. 

− Choose Commission: Enter the Commission % OR the Commission $ 
− Choose Fund 100% of the down payment to the Agent or the Market 

Select Save 
Submit PFA 
Presents a copy of the signed PFA 
and 1 of 2 email options. 

IPFS will email the insured Popup *I will email the insured Popup 
 
 
Text entered will be at the 
top of the IPFS email.  
 
CC yourself to have a 
backup of the email. 

 
 
Send yourself the link 
to access anytime.  
 
Draft your own Custom 
email. 

When the insured completes the signature, you will be notified by email with a link to sign. Log in, Agree to the 
Representations, and choose Submit. (see bottom of Page 1 for an Image) 

 Required to Submit PFA 
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