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Quick Guide Submitting an Additional Premium  

Add coverage to an existing policy or add a new policy(s) to a current and pre-existing account on ipfs.com. 
 
The account must have at least three payments remaining, with due dates at least 5 days in the future (based on today’s 
date). 

 

Create AP Quote from Quote Screen 
1. Enter the Insured Name or the Account # you want to add 

coverage to.  
2. Account Selection  

a. Select the Policy Number if adding to an existing policy. 
b. Select Add New Policy if adding a new policy to the account. 

 
 
 
 
 
 
 
 
 

 
 
 

3. Select OK to return to the quote screen to enter the policy details. 
4. Save Policy or select Save & Edit Next if multiple policies.  
5. Verify underwriting information and click Save Quote. The quote number will display.  
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Quick Guide Submitting an Additional Premium  

Create AP Quote from the Account Status Screen 
1. Access account details via the Account 

Status screen. 
2. Select the AP button. 
3. The quote screen opens.  
4. Program, Coverage Type, and Expiration 

Date are read only.  
5. Enter the policy details.  
6. Save Policy or select Save & Edit Next for multiple policies.  
7. Verify underwriting information and click Save Quote. The quote number will display.  

 

eSign the Agreement 
1. The insured email address will default if entered on the quote 

screen. It is required to continue with eSign. 
2. Select a down payment option. Options are based on your 

agent settings.  

Existing Policy AP 
1. View PFA disclosures. 
2. Submit PFA for Processing – sends quote to IPFS for processing. Signature is not required. Available if 

authorized and allowed by the state.  

Add New Policy AP 
1. View the PFA – available when adding a new policy to an existing account. 
2. Submit PFA for insured signature.  
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